
Title: 

Project Coordinator 

Reports to: 

Implementation Director 

Location: 

Monrovia, Liberia 

Overview: 

BRIDGE-U: Applying Research for a Healthy Liberia is a USAID-funded partnership between the 

University of Liberia College of Health Sciences (ULCHS), Yale University, Vanderbilt University Medical 

Center, and other innovation and health sector partners. The five-year project will establish a Center for 

Teaching, Learning, and Innovation (CTLI) at ULCHS, which will house activities, facilities, and personnel 

working to utilize research for development impact and to build research utilization capacity throughout 

the health workforce pipeline, while generating new knowledge about how best to do both. By project’s 

end, CTLI will be a national public-private-academic hub for research utilization training and 

collaboration throughout Liberia’s health sector, supported by institutionalized revenue generation 

activities and administrative systems. 

5 Project Coordinators will work with ULCHS faculty, as well as Yale and Vanderbilt teams, to support the 

implementation of activities within CTLI and ensure achievement of project deliverables. Each Project 

Coordinator will be responsible for implementation of 1-2 work streams. In your cover letter, please 

indicate which of the following roles you are most interested in and why: 

 Faculty Programming Coordinator: supporting the ULCHS Center for Teaching, Learning and 

Innovation (a public-private-academic hub for health education, training, and collaboration in 

the health sector) with a focus on pedagogical training for faculty and other teachers 

 Student Programming Coordinator: supporting Camp xSEL (science education program for high 

school students) and undergraduate projects related to research utilization 

 Professional Programming Coordinator: supporting in-service clinical training initiatives, 

including the launch of the Experiential Learning and Assessment Lab (clinical simulation lab) 

and systems for continuous professional development 

 Policy Programming Coordinator: supporting the design and launch of a Certificate in Evidence-

Based Health Policy for current and future policy makers 

 Innovation Programming Coordinator: supporting the integration of innovation programming, 

such as seminars, hackathons and incubators, into ULCHS 

Title and salary band may be adjusted based on experience and qualifications. This is a full-time position 

with the possibility of extension based on performance and organizational fit. 

Responsibilities: 

 Track progress towards key grant deliverables, anticipating needs and working proactively to 

ensure successful and on-time completion 



 Assist to design programs and work plans, including development of objectives, timelines and 

targets 

 Spearhead documentation efforts, such as needs assessments, implementation plans, and 

reports, and maintain knowledge management systems 

 Plan and coordinate special events, such as workshops, launch events, seminars, and donor 

visits 

 Schedule and facilitate meetings with internal and external stakeholders, including preparing 

agendas, note-taking and initiating follow-up 

 Assist management team in planning learning exchange trips between the US and Liberia 

 Facilitate procurement of essential equipment, supplies and services 

 Work with the Monitoring, Evaluation and Learning (MEL) team to execute MEL Plan and utilize 

findings and lessons to adapt and scale activity programming 

 In collaboration with Communications Specialist, support branding and marketing activities 

Qualifications: 

 Bachelor’s degree required; Master’s degree preferred 

 3 years of work experience required; 5 years preferred 

 Excellent written and verbal communication skills 

 Advanced organizational skills and attention to detail 

 Ability to manage competing priorities and meet deadlines 

 Strong interpersonal skills including the ability to interact with culturally diverse staff and 

partners 

 Proactive nature, ability to work independently and take initiative 

 Interest in and passion for health, education, and/or social justice 

 Proficiency in Microsoft Office applications 

Application Instructions: 

To apply, please submit a cover letter and resume to ULCHSHR@ul.edu.lr, with the subject line “Project 

Coordinator Application.” In your cover letter, please indicate which specific role you are most 

interested in and why. Applications must be received no later than December 6, and will be reviewed on 

a rolling basis. Applicants who advance to the next round will be contacted and invited to participate in 

interviews in early December. Successful candidates will be expected to start in January 2022. 
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